
 

Communications Intern Position  
Working with the marketing and communications team at the Children’s Museum of Manhattan 

(CMOM), the Communications Intern will assist in the development of an independent and 

flexible media contact database to further the museum’s communications goals. They will also 

perform research to understand CMOM’s audiences and assist in the creation of marketing and 

media strategies to reach them while developing marketable digital media skills in 

communications and social media. 

 

RESPONSIBILITIES  

 Research and compile functional press lists in areas such as culture, children, parents, 

philanthropy, travel, civic, hotels, hyperlocal media, as well as blog and podcast lists and 

social media influencers.  

 Update current concierge and schools lists. 

 Perform relevant media research and input into CMOM system 

 Work with Social Media Manager to devise and implement social media campaigns 

across multiple platforms  

 Help with Museum press events and openings 

 Help the Communications team with other tasks as needed  

 

Time Frame: 8 weeks, starting in June, working 10-12 hours a week.  

 

QUALIFICATIONS 

 Working knowledge of social and traditional media platforms 

 Reads widely from the current media landscape including print and radio 

 Experience with detail-oriented/research projects preferred 

 

SKILLS  

 Strong written and verbal communications skills 

 Strong Microsoft Word and Excel knowledge 

 Ability to balance multiple projects on a strict timeline 

 Familiarity with data base software (Raisers Edge, Access, SQL, etc) preferred 

 Some knowledge/interest in cultural institutions preferred 

 Basic photography and graphic design knowledge a plus but not required 

COMPENSATION: Part-time hourly, $15/hour  

TO APPLY: Send resume and thoughtful cover letter to emunro@cmom.org with 

Communications Internship in subject line 

About Children’s Museum of Manhattan  
The Children’s Museum of Manhattan creates experiences at the intersection of the arts, 

sciences, and humanities to ensure children thrive at home, at school, and in the community. 

Based on West 83rd Street, with over 350,000 visitors annually, the Museum produces hands-on 

learning environments, programs, and curricula through an alchemy of fun, research and 

museum science.   
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